CAST MEMBER REGISTRATION

March 27 | 28 2020 ∙ ROBERT B. MOORE THEATER ∙ CHOCFOLLIES.ORG

REGISTRATION
Step 1:
To begin your registration as a CHOC Follies cast member go to chocfollies.org and click “LOGIN” in the
uper right hand corner.

Step 2a:

Step 2b:

If you are a RETURNING cast member:

If you are registering as a NEW cast member:

Please fill out your previously used email and
password.

After clicking the “Register here” button in
the previous step, please fill out your name,
email, and personal password to complete
registration.

If you are NEW to the cast please click the
“Register here” link (shown below)

ACCOUNT CUSTOMIZATION
Step 1:
Once logged in create your own Custom URL to
any name that you prefer! This will be your shared
link for your family and friends to see and share.

Step 2:
Upload a personal photo for your profile picture
for your Dashboard. This will be the first thing
seen when looking at your donation page.

Step 3:
Update your fundraising goal for the Follies! This
will help you keep track of your fundraising and
incentivise your family and friends to help you
reach your goal.
** $2,500 minimum goal required**

Step 4:
Finally, update your Account Details. This will
ensure that your name, address, email, and phone
number are correct and will enable us to contact
you with updates.

EMAIL FUNDRAISERS

To help with your fundraising, create a mass message using email to contact all of your friends and family!

Step 1:
To begin click the email tab, then click the “send verifcation email” button. Go to your personal email inbox
and follow the instructions from the Follies email to verify your contact information.

Step 2:
Next, upload your contacts. Click the “Contact Book” Tab and choose to add each email manually (on the
left) or import from your email client (on the right)

Step 3a:
Manual: Enter all information required to
create a contact

Step 3b:
Automatic: Select the email account that
pertains to you and allow access to import all
contacts at once

SOCIAL MEDIA FUNDRAISERS
Step 1:
To start your social media fundraising click on the Go Social Tab.

Step 2:
Next, choose the preferences tab and log into
the social media platforms you wish to use

Step 3:
Create a Facebook Fundraiser by choosing the Facebook
Fundraiser. Simply click “Create a Facebook Fundraiser”

CREATE A FACEBOOK FUNDRAISER

Step 4a: Schedule Messages to thank/
remind your donors. Check off which messages
and platform you prefer then click save.

Step 4b: Personalize messages to thank/remind
your donors. Choose which message and platform you
prefer and then follow the prompts to send

DONATION REPORTS

Help yourself keep track of your donations by pulling your Donation Reports.

Step 1:
To begin click the the reports tab to load the “Donation Reports Page”

Step 2:
Next, examine the report of donations that have been made to you.

Step 3a:
To thank individually, click the send email
button and customize the prewritten email
that shows on your screen.

Step 3b:
To see all donations and emails of your donors
click the “Download CSV” button and open
the report in Excel.

