
STEP BY STEP GUIDE ON HOW TO SEND AN EMAIL 

VISIT:   https://www.tourdesummercamps.org/  

STEP 1 – Click the ‘LOGIN’ Button on the homepage.  Use the email 
where you received a TDSC confirmation to login.   
  

 
 
 
 
STEP 2 - Click ‘EMAIL’ to promote the ride!  Choose from one of our 
templates or create your own email to fundraise or invite others!  

  

  

   

 
  
 



STEP 3 – You can either click “Add from Contact 
Book” or “Add Friends Manually”  
  

 
  

STEP 4 – Choose Template. If you select “None – Type Own” type in 
the subject and type in the message.  Click SAVE TEMPLATE.  If you 
choose another template skip to STEP 8 
 
  
 
 
  



STEP 5 – NAME YOUR TEMPLATE AND CLICK SAVE. 
 

 
 
STEP 6 – Go back to select your new template and click REVIEW 
EMAIL. 
 

 
 
 
 
 
 
 
 



STEP 7 – The Below box should pop up for you to preview your email.  
If it looks good click Send 1 EMAIL (could be any # based upon how 
many contacts you selected) 
 

 
STEP 8 – Choose from one of our various template emails like 
OUTREACH TO POTENTIAL DONORS or SPONSOR ME or THANK YOU! 
Click REVIEW EMAIL 
 
  



STEP 9 – The Below box should pop up for you to preview your email.  
If it looks good click Send 1 EMAIL (could be any # based upon how 
many contacts you selected) 
 

 
 
 


