
 

Corporate Email Templates 
 
Use these templates as a starting point when reaching out to your coworkers and senior management 
regarding Metro D.C.’s Finest. These can be used to ask your company for a sponsorship or to schedule 
a meeting with senior management to discuss sponsorship opportunities. No matter which type of email 
you are sending, try to include the monetary goal you’re working to reach and some information about 
your CF connection (if applicable).   
 
 
To a Company & Connecting them to the CF Foundation: 
 
Use this template if you’d like your company to sponsor your campaign, but don’t feel comfortable making the ask.  
 
 
Dear NAME, 
 
I am pleased to share that I have been hand-selected as one of the Cystic Fibrosis Foundation’s 2022 
Metro D.C.’s Finest honorees. Metro D.C.’s Finest honors a select group of men and women across the 
Washington area who are committed to professional growth through a guided fundraising and awareness 
campaign. I have chosen to accept this honor in support of [INCLUDE CF CONNECTION INFO IF 
APPLICABLE]. 
 
I have a goal of raising xxx to help support the mission of the Cystic Fibrosis Foundation; to cure cystic 
fibrosis and provide all people with the disease the opportunity to lead full, productive lives.  
 
I am reaching out to you in hopes that you will support me in my Metro D.C. Finest endeavor through a 
sponsorship or monetary tax-deductible donation. There are a number of opportunities available to 
support my Finest campaign while also receiving numerous marketing benefits in return. I have copied 
Jason Greenspan, a CF Foundation staff member, to this email. She will be able walk you through the 
different opportunities available.  
 
I hope you will support me as I continue to help fight CF! Please let me know if you have any questions.  
 
Thank you, 
 
NAME 
 



 

To a Company with Sponsorship Packet: 
Use this template to ask your executive and/or marketing team about sponsoring your Dallas’ Finest campaign.   
 
Dear NAME, 
 
I am pleased to share that I have been hand-selected as one of the Cystic Fibrosis Foundation’s 2022 
Metro D.C.’s Finest honorees. Metro D.C.’s Finest honors a select group of men and women across the 
Washington area who are committed to professional growth through a guided fundraising and awareness 
campaign. I have chosen to accept this honor in support of [INCLUDE CF CONNECTION INFO IF 
APPLICABLE]. 
 
I have a goal of raising xxx to help support the mission of the Cystic Fibrosis Foundation; to cure cystic 
fibrosis and provide all people with the disease the opportunity to lead full, productive lives.  
 
I am reaching out to you in hopes that you will support me in my Metro D.C.’s Finest endeavor through a 
sponsorship or monetary tax-deductible donation. There are a number of opportunities available to 
support my Finest campaign, while also receiving a number of marketing benefits in return. I have 
attached a sponsorship proposal to this email for your review. 
 
I hope you will support me as I continue to help fight CF!  
 
Thank you, 
 
NAME 
 
 
To a Company Asking for a Meeting to Discuss Sponsorship: 
Use this template to ask for a meeting to sit down and go through the different sponsor opportunities.  
 
Dear NAME 
 
I am pleased to share that I have been hand-selected as one of the Cystic Fibrosis Foundation’s 2022 
Metro D.C.’s Finest honorees. Metro D.C.’s Finest honors a select group of men and women across the 
Washington area who are committed to professional growth through a guided fundraising and awareness 
campaign. I have chosen to accept this honor in support of [INCLUDE CF CONNECTION INFO IF 
APPLICABLE]. 
 
I have a goal of raising xxx to help support the mission of the Cystic Fibrosis Foundation; to cure cystic 
fibrosis and provide all people with the disease the opportunity to lead full, productive lives.  
 
I am reaching out to you in hopes that you will support me in my Metro D.C. Finest endeavor through a 
sponsorship or monetary tax-deductible donation. I would love to schedule a meeting with you, myself, 
and Jason Greenspan, a CF Foundation staff member, to discuss the number of opportunities available 
to support the Metro D.C.’s Finest campaign, while also receiving numerous marketing benefits in return.   
 
I hope you will support me as I continue to help fight CF!  
Thank you, 
 
NAME 



 

To your Coworkers: 
Use this template to let your coworkers and management team know about your Finest campaign and ask for support.  
 
Dear NAME, 
 
I am pleased to share that I have been hand-selected as one of the Cystic Fibrosis Foundation’s 2022 
Metro D.C.’s Finest honorees. Metro D.C.’s Finest honors the area’s most accomplished men and 
women who are selected on the basis of their activity in the community and who are committed to 
professional growth. As an honoree, I am committed to raising as much money as I can to help the 
mission of the CF Foundation. I have a goal of raising xxx in just xx short weeks to make a difference in 
the lives of the 30,000 children and adults in the US battling cystic fibrosis. [INCLUDE CF 
CONNECTION INFO IF APPLICABLE]. 
 
I am reaching out to you in hopes that you will support me in my Metro D.C. Finest endeavor as well as 
help support CF CONNECTION and many families like them. Here is a direct link to my Finest 
fundraising website where you can make an online donation: INSERT LINK TO YOUR FINEST 
FUNDRAISING PAGE 
 
Any amount will help get me that much closer to my goal! [if your company offers a matching gift 
program, please include that here and ask them to submit for a matching gift when making a 
donation.] 
 
You are also able to support me by purchasing a ticket to Metro D.C. Finest at the Wharf on Friday, June 
10th. Each ticket I sell goes towards my fundraising goal! Here is a link for more information on the event 
and where you can purchase a ticket: INSERT LINK TO YOUR FINEST FUNDRAISING PAGE 
 
The event will be a fun way to celebrate my success, thanks to all my family and friends. The celebration 
will feature some of Washington’s best and brightest.  
 
Thank you in advance for your support! 
 
NAME 
 
 


