Hosting a
CHKD
Fundraiser
What You Need to Know

7 Steps to Success
for Your CHKD Fundraising Event

1
Start by choosing a special interest or
motivation. Almost any interest or hobby can
be turned into a fundraiser. Is there someone
you want to celebrate or remember? The more
you enjoy the theme of your event, the better
it will be!

2
Reach out to CHKD. Contact us by email at
Events@CHKD.org, or call (757) 668-7070. We’ll
provide you with a special events proposal form
to fill out and submit. Once the event has been
approved, the fun begins.

3
Involve your family and friends. You’ll want
to assemble a team of helpers you know you
can depend on to get the job done. The more
support you have, the more successful you
will be.

4
Make a plan. Set a goal for how much money
you hope to raise. Decide when and where
your event will take place. Determine how you
will let people know about your event, and if
there is a person or program you want to honor.
Working out the details at the beginning will
make everything else run more smoothly.

5
Spread the word. Start promoting your event.
We are happy to let you use our logo for
posters, invitations, flyers, etc., as long as we can
review them first. You can also create an online
fundraising page at TeamCHKD.org to showcase
your event and collect donations.

6
Have fun. Remember what inspired you
to support CHKD and share that with your
supporters. Once you have completed your
event and collected funds, contact us to
coordinate next steps.

7
Be sure to say Thank You! Make sure everyone
involved in your event knows how much you
appreciate their support. Let them know how
much you have raised and that you couldn’t
have done it without them.

We’d love to see
photos and hear about
your experience. So, be
sure to let us know
how it went!

Creating a fundraiser is a great opportunity to…
• Honor a child who has been treated at CHKD.
• Raise awareness about a disease or chronic illness.
• Support the overall mission of CHKD.
• Celebrate a doctor or nurse who has helped you or someone you know.
Your event can support a specific hospital program, or you can choose for your funds to be used
wherever CHKD needs it most.

How CHKD Can Help
We are thrilled that you have chosen to support us and our mission and want to ensure
your event is a success. Here are a few important ways we can, and cannot, help.

We Can:
• Provide a letter of authenticity for your event.
• Provide tax receipts (in accordance with IRS
rules and regulations) to donors who make
checks payable to us.
• Provide thank you letters (without tax
information) to participants and in-kind donors.
• Post your event on our online events calendar.
• Provide a copy of the CHKD logo, with approval
of use.

We Cannot:
• Guarantee staff, patients, or volunteers to
attend or help with your event.
• Share hospital mailing lists, including donors,
physicians, employees, or volunteers.
• Provide funding or reimburse expenses.
• Provide insurance coverage.
• Sign contracts.
• Solicit sponsors or provide auction items
or prizes.

CHKD Facts and Figures

• Children’s Hospital of The King’s Daughters is Virginia’s only free-standing pediatric hospital in Virginia.
We serve the needs of children throughout coastal Virginia, the Eastern Shore, and northeastern
North Carolina
• CHKD is a not-for-profit organization, making a difference in the lives of children and families
by being the preferred provider of pediatric healthcare services in our region.
• This year alone, we will provide care to more than 200,000 children, making it even more critical that
we partner with community members like you.
• Philanthropy is the lifeblood of CHKD and guarantees that we are able to meet the challenges
of providing care to all children, regardless of their family’s ability to pay.

After Your Event

Congratulations! You have successfully planned and executed your event and we couldn’t be more
grateful for friends like you. We know that there are many worthy causes you could support and we are
thankful that you chose CHKD. We couldn’t do the work that we do without you!
Please submit your funds within 30 days of the date of your event. Make checks or money orders
payable to CHKD and include your event name on the memo line.
Mail to:
Children’s Hospital of The King’s Daughters
Attention: Development Office
601 Children’s Lane
Norfolk, VA 23507
Credit card donations can be made online at CHKD.org/Give. Reference your event name in the
comments section.

